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TEMPORARY ROAD CLOSURES 

Terms and Conditions
If you are planning to hold an event where public safety is at risk on a highway, it may be possible to close the road temporarily.  Under Section 21 of the Town Police Clauses Act 1847 the Council can close certain highways (not trunk roads) for public celebrations such as street parties; bonfire/fireworks; processions; cultural events etc. Any such Order must be for a genuinely public event and not for events to be promoted for private gain. The Council needs at least 56 days notice, at present there is no charge for this service.

Any Temporary Road Closure Order is made subject to:-
· Reasonable pedestrian access being available at all times

· Vehicular access for emergencies being available at all times

· Your organisation being responsible for notification in writing to all residents and businesses affected by the Order and displaying notices at the site informing the public of the closure, at least 7 days prior to the date of the proposed event. The notices should be no more than 0.6square metres in size and be placed so that no part of the sign is less that 450mm  from the edge of a carriageway, less than 2300mm above a footway, or less than 2500mm above a cycleway

· Road closure and diversion signs in accordance with Chapter 8 of the Traffic Signs Manual and the Regulations and General Directions being erected by a competent trained person, to the approval of the Highway Authority

· Your organisation being responsible for stewards at the event

· Your organisation being responsible for clearing the highway immediately after the conclusion of the event

· Street fire hydrants must not be obstructed

· The primary duty of care for public safety rests with the organiser of the event. No claims will be entertained by Lancashire County Council (as Highway Authority) or Lancaster City Council in respect of any accident, damage or injury sustained as a result of the event; the onus is on your organisation to take all reasonable measures to ensure the safety of the public and obtain the necessary insurance cover (minimum £5,000,000)

· Separate application being made for any necessary licenses or permits for entertainment, charitable collection etc.
PROCEDURE

1.
The applicant should complete the application form and return to Legal Services, Town Hall, Dalton Square, Lancaster, LA1 1PJ, together with the relevant documents as soon as possible, at least 56 days before the event.

2.
The Council will consult the Road Policing Section of Lancashire Constabulary, the Highways Section of Lancashire County Council (the Highway Authority) and if applicable local bus companies.

3.
Once Lancashire Constabulary and Lancashire County Council confirm that they have no objections the Temporary Street Closure Order is produced, incorporating any requested conditions.

4.
The Temporary Street Closure Order is then sealed and a copy is sent to the applicant to display at the event.

5.
The Council informs the emergency services and other road user groups/organizations i.e. taxi, road haulage, motoring organizations etc., of the closure.
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APPLICATION FOR A TEMPORARY ROAD CLOSURE 

TOWN POLICE CLAUSES ACT 1847, SECTION 21

PLEASE ALLOW AT LEAST 56 DAYS PRIOR TO THE REQUIRED DATE

PLEASE USE BLOCK CAPITALS

1.
Full Name of Organisation/Applicant.........................................................................................................


Address..........................................................................................................................................................


........................................................................................................................................................................


Daytime telephone number.......................................................Email Address..........................................

2.
Date of Closure.............................................................................................................................................

3.
Hours of Closure..........................................................................................................................................

4.
Road(s) Affected...........................................................................................................................................

5.
Purpose of Closure …..................................................................................................................................

6.
Please attach a plan of the road(s) to be closed:


(i)  What signs & barriers will be used and where will they be situated? (Please mark on plan)


........................................................................................................................................................................


........................................................................................................................................................................


........................................................................................................................................................................


........................................................................................................................................................................


(ii)  How many stewards will be on duty and where will they be situated? (Please mark on plan)


………….........................................................................................................................................................


.......................................................................................................................................................................


........................................................................................................................................................................


...........................................................................................................................................continued………...

7.
Is/are the road(s) on a bus route? …..........................................................................................................


If yes, which Company/Companies service this route? …..............................................................................

8.
How have local residents and businesses been consulted? (i.e. leaflets, letters etc.) ………………..


………………………………………………………………………………………………………………………….


………………………………………………………………………………………………………………………….

9.
What special arrangements are there to allow residents/businesses access to their premises and access for the emergency services?


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..

10.
Please give the name(s) of the trained competent person(s) or organisation who will be erecting and removing the signs and the sequence of putting out/removing them that is going to be followed


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………………..

11.
Please enclose a copy of Public Liability Insurance (minimum £5,000,000)

12.
Please provide an Event Risk Assessment, Traffic Management Plan and relevant Method Statements

I agree to the Terms and Conditions of the Application

Signed…………………………………………………………………..  Dated
………………………………………………

Please return to:

Lancaster City Council, Legal Services, Town Hall, Dalton Square, Lancaster, LA1 1PJ

Any enquiries – telephone 01524 582000
